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INTRODUCTION 

  Groups are used as a tool 

where students can work 

together on group 

projects, assignments and 

discussions 



 

1. Click People tool 

2. Then Go to Group 
set 

2 

1 

 

 
 
 

 
PEOPLE TOOL 



 

 
CREATE GROUPS MANUALLY 

 
 
 
 
 
 
 
 
 
 
 

 

You can select any of these 

options. 

Then click Save 

 
Here I have chosen I’ll create 

groups later 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

Your group set will now have its own tab. If you selected the option to create groups 

manually, select the new group tab and then click on + Group 

 
CREATE GROUPS MANUALLY 



 

 

 

Give this group a name (e.g. Group 1) 

Set a group maximum if you wish 

Then click on Save. Repeat this step until you have created all the groups you need. 
 
 

 
CREATE GROUPS MANUALLY 



 

 

 

View of groups created 

 
CREATE GROUPS MANUALLY 



 

 

 

Drag and drop students into their appropriate groups 

 
CREATE GROUPS MANUALLY 



 

 

 

View of groups created with students added 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
CREATE GROUPS MANUALLY 



 

 

 
 

You can now create group assignments or group discussions within Ulwazi. 

Please Note: 

 
• With group assignments, only one student in the group has to submit the assignment. 

• When grading the assignment in SpeedGrader, it will show the Group names instead of the 

student names. 

• Once you give the group a grade, everyone in that group will see the grade and the 

comments. 

 
Each group will also have its own Ulwazi homepage where they can collaborate on projects and 

communicate with other group members within their group homepage 

 

 

 
AFTER GROUPS HAVE BEEN CREATED 



 

Each group will also have its own Ulwazi homepage where they 

can collaborate on projects and communicate with other group 

members within their group homepage. 
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